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1. Introduction

Welcome to the Bureau of Animal Industry's official website! We are thrilled to present this user
manual to guide you through the various features and functionalities that our online platform has
to offer. As a dedicated government agency committed to the welfare of animals and the
enhancement of the livestock industry, the Bureau of Animal Industry (BAI) is constantly striving to
provide accessible and efficient services to our stakeholders.

About the Bureau of Animal Industry

The BAI plays a pivotal role in safeguarding the health and well-being of animals, promoting
responsible animal husbandry practices, and ensuring the quality and safety of animal products in
our nation. Our website serves as a valuable portal for stakeholders, including farmers,
veterinarians, researchers, and the general public, to access essential information, services, and
resources.

2. Purpose of the User Manual

This user manual has been meticulously crafted to assist you in navigating our website seamlessly.
Whether you are a livestock producer seeking information on disease prevention, a veterinarian
looking for regulatory guidelines, or a researcher exploring the latest advancements in animal
science, this manual will serve as your comprehensive guide.

Key Features Covered
e Navigation: Learn how to easily explore the various sections of our website.

e Services: Discover the array of services and resources available online for your
convenience.

e Updates and Announcements: Stay informed about the latest news, events, and
developments within the BAI.

e Contact Information: Find the relevant contact details to reach out to our team for
assistance.

We encourage you to familiarize yourself with the contents of this user manual to make the most
of your online experience with the Bureau of Animal Industry. Thank you for choosing to engage
with us digitally, and we are confident that this guide will enhance your interaction with our
website.

For any further inquiries or assistance, please feel free to reach out to our dedicated support
team.

Welcome to the Bureau of Animal Industry's online community!

3. Target Audience

The Bureau of Animal Industry (BAI) website is designed to cater to a diverse range of
stakeholders, each with specific needs and requirements. One crucial segment of our target
audience includes individuals and organizations actively seeking or applying for various
certifications and licenses related to the animal industry. Here's a more detailed breakdown:

1. Livestock Producers and Farmers:

e Description: Individuals engaged in animal husbandry, livestock production, and
farming activities.

e Needs: Practical guidelines, resources on animal health, market trends, and access
to government programs and incentives.

e Specific Focus : Certification for disease-free status, facility registration.

2. Veterinarians and Animal Health Professionals:
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e Description: Veterinarians, animal health professionals, and researchers involved
in safeguarding animal health.

e Needs: Regulatory guidelines, disease control protocols, research publications,
and access to online services for permits and certifications.

e Specific Focus : Veterinary practitioner's license, certifications for disease control.
3. Government Officials and Policy Makers:

e Description: Government officials and policymakers responsible for formulating
and implementing regulations related to animal welfare and livestock
management.

e Needs: Legislative updates, statistical data on the livestock industry, and tools for
monitoring and enforcement of regulations.

e Specific Focus : Oversight of certifications and licenses.
4. Researchers and Academia:

e Description: Researchers, academics, and students in the field of animal science
and agriculture.

e Needs: Access to research publications, academic resources, and information on
ongoing projects and collaborations.

e Specific Focus : Academic research on certifications and licenses.
5. General Public and Animal Enthusiasts:

e Description: Individuals with a general interest in animals, animal welfare, or
those seeking information on pets and responsible pet ownership.

e Needs: Educational content on animal care, responsible ownership, and
information on public events and initiatives.

e Specific Focus : Awareness of certifications and licenses affecting the general
public.

6. Certification and Licensing Applicants:

e Description: Individuals and businesses actively seeking or applying for
certifications and licenses offered by the BAI.

e Needs: Clear application processes, guidance on required documents, and real-
time status tracking.

e  Specific Focus : User-friendly guides on applying for facility registration, local
shipping permits, and other certifications.

7. International Collaborators and Partners:

e Description: Organizations and individuals from the international community
collaborating with or interested in the activities and initiatives of the Bureau of
Animal Industry.

e Needs: Information on collaborative programs, international standards, and
resources for cross-border collaborations.

e Specific Focus : Harmonization of certifications for international trade.

Understanding the unique needs of each target audience segment allows the BAI to tailor its
website content and services effectively. This includes providing detailed guides and resources
specifically designed for those seeking or applying for certifications and licenses within the animal
industry.

4. System Requirements

To guarantee a seamless and efficient experience while interacting with the Bureau of Animal
Industry's website, users are advised to ensure that their systems meet the following
requirements:
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1. Devices:
e Desktop Computers: Use a desktop computer or laptop for the best experience.

e Mobile Devices: The website is designed to be responsive, allowing access from
various mobile devices such as smartphones and tablets.

2. Operating System:
e Windows: Windows 7 or later.
e Mac: mac0S 10.12 (Sierra) or later.
e Linux: Most modern distributions.
3. Web Browser:

Use the latest version of a modern web browser for optimal performance. Recommended
browsers include:

e Google Chrome
e Mozilla Firefox
e Microsoft Edge
e Safari

4. Internet Connection:

e Astable and high-speed internet connection is recommended for quick loading of
pages and smooth access to online services.

5. Screen Resolution:
e Recommended minimum screen resolution: 1366 x 768 pixels.

e The website is designed to be responsive to various screen sizes, including smaller
screens on mobile devices.

6. JavaScript:

e Ensure that JavaScript is enabled in your web browser settings for the website's
interactive features and dynamic content.

7. Cookies:

e Enable cookies in your browser to ensure access to certain secure areas and
personalized features.

8. Security Software:

e Disable pop-up blockers for the Bureau of Animal Industry's website to ensure
that important notifications and alerts are not blocked.

e Ensure that any security software (firewall, antivirus) allows access to the website.
9. PDF Viewer:

e A PDF viewer is recommended to access downloadable documents and resources
available on the website.

10. Account Requirements (If Applicable):

e If the website offers user accounts, ensure that you have a valid email address for
account registration and communication.

e Follow password guidelines for creating a secure password.
11. Browser Plugins:

e Disable unnecessary browser plugins that may interfere with the website's
functionality.

12. Mobile App (If Applicable):
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e If the Bureau of Animal Industry offers a mobile app, ensure that your device
meets the app's specific requirements available on the respective app store.

It is recommended to keep your system and browser up-to-date to benefit from the latest security
features, improvements, and compatibility enhancements. Users encountering technical issues are
encouraged to refer to the website's support resources or contact the provided support channels
for assistance.

By adhering to these system requirements, users can optimize their experience and ensure the
smooth functionality of the Bureau of Animal Industry's website.

5. Getting Started

Welcome to the Bureau of Animal Industry's online platform! Whether you are a livestock
producer, veterinarian, researcher, or a member of the public interested in animal welfare, getting
started with our website is a simple and straightforward process. Follow the steps below to make
the most of the resources and services we offer:

5.1 Accessing the Website

To access the BAI website, open your preferred web browser and navigate
to bai.gov.ph. Please see the instructions below.

@, https//www.bai.gov.ph X =F
& C @ baigovph 2 v B
Home About Us v E-Services Programs Laws & Issuances v Reports v Transparency v Contact Login

5.2 User Login/Registration

User Login and Registration are fundamental processes that grant you access to
our platform. During Registration, provide your details to create an account. You'll
then use these credentials to log in. For security, ensure a strong password. If
you're a returning user, simply enter your credentials at the Login page. If new,
follow the easy Registration steps. Both processes are designed for a seamless
and secure user experience. Please see the instructions below.

About Us + E-Services Programs Laws & Issuances v Reports v Transparency v

Step 1. On the right side of the website, click the Login button.

Step 2. Enter your username and password to access your profile if you have
already registered in the system. If not, proceed to step 3 to register.

Step 3. To Register, click the Register as new Client user.

|KRegister as new Client User

STEP 3
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number, special characters and minimum of 8

° ° ) i d
Re g I st r at I o n Fo rm 1 Note*: Password must contain lowercase, uppercase,

SIGN UP = p characters
Username - a unique sequence of characters used to
BURFAW OF ANIMAL INPUSTRY ! identify you as a user and allow you to access your
ONE REGISTRATION I account.

This portal/account registration s intended for clients holders of the Email - Please provide a valid emall address where the

Bureau of Animal Industry who are applying fication for
system can send a confirmation link to verify your
account.
Password - a set of string of characters, usually used
to confirm your identity.
Confirm Password - to make sure you are typing the

correct password.

Step 4. Enter a working emall address together with
your prescribed username and password.
Step 5. Simply click the register button to continue

after completing step 4.

NEXT PAGE TO CONTINUE

5.3 Account Confirmation

Account Confirmation via email is a crucial step in validating your user account.
After registering, you'll receive an email with a verification link. Clicking this link
confirms the accuracy of your provided email address and activates your account.
It's a security measure to ensure only valid users gain access to the

platform. Please see the instructions below.

Account Confirmation

Message
1.A notification will appear on topmost page that a
firmation link was sent to your email. Click that link to verify your
if you can't see the link in your inbox? please check in your spam confirmation link was sent your email.

2.Verify your account through your email address.
Check your INBOX or SPAM and look for the
sender name eservices@mail.bal.gov.ph.

3.0pen the e-mall and click the link to verify
your account.

Confirm Email nbox
4.The Account Confirmation message will prompt.

eservices@mail.bai.gov.ph

Confirm your account, Please confirm your account by clicking here

Account Confirmation.

5.4 Updating User Profile

This section provides detailed guidance on how users can modify and enhance
their profile information within the system. From updating personal details to
customizing preferences, this section offers step-by-step instructions to ensure
that users can effortlessly manage and maintain accurate information in their
profiles. Learn how to navigate through the profile settings and make necessary
adjustments to keep your account information up-to-date and tailored to your
preferences.
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After completing the registration and logging into the website, you will be
directed to a page where you need to update your user information and
submit it for our review and approval. To get started, please follow the
instructions below.
L Fill out all required information. Required fields are those with an
asterisk
2.Take a photo - the captured image will be used as part of the KYC
(Know Your Client) pr sure that th not a robot
KYC is a security me gned to verify the identity of
individuals, and submitting a photo helps enhance the authenticity
of the verification proces
3.Upload a valid ID to asily recognize your account
4.Upload a 2x2 picture. N that a 2x2 picture is different from the
captured image; the Z cture will be for any future
applications, so ensure that the image adf O proper

specifications

5.Click on the "Update” or "Save” button.

After completing the registration and logging into the website, you will be directed
to a page where you need to update your user information and submit it for our

review and approval. To get started, please follow the instructions below.

e Fill out all required information. Required fields are those with an asterisk.

e Take a photo - the captured image will be used as part of the KYC (Know Your
Client) process to ensure that the user is not a robot. KYC is a security measure
designed to verify the identity of individuals, and submitting a photo helps enhance
the authenticity of the verification process.

o Upload a valid ID to help us easily recognize your account.

e Upload a 2x2 picture. Note that a 2x2 picture is different from the captured image;
the 2x2 picture will be used for any future applications, so ensure that the image
adheres to proper specifications.

e Click on the "Update" or "Save" button.

5.5 Submit User Profile

This section allows users to send their updated profile information for
administrative evaluation. Similar to processes found in platforms like GCash, this
section enables users to submit their modified profile details to the administrators
for review. Ensure that all changes are accurate and in compliance with any
specified guidelines before submitting. This step initiates the administrative
evaluation process, ensuring that your profile updates are thoroughly reviewed for
approval.
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Account/User Profile

This is what your profile page will look like

after you update your information.

Don't forget to click the submit | suaMm |

button after updating your pro that your
account is visible to the admin for evaluation.
Additionally, it is advisable to regularly check
the 'Message' section of your profile. This will

- vesssg
Enae hat the stched tficaton ocumnt i gtle keep you informed of any remarks or

ard has ot been tampered with.

2y maiinaw at walang sea

comments from administrators pertaining to
A

your ount. Staying vigilant with this section
res that you are updated on important
mmunication, allowing for a proactive
sponse to any administrative notes or

comments related to your account.

5.6 User Profile Status

This section provides an overview of the different stages of your profile goes
through during the updating and approval process. Understanding these statuses
is essential for managing your profile effectively and ensuring a smooth user
experience.

Bureau of Animal Indu

uSer Profile status There are three status types:

® Updating: This status Is when you're in control. You're actively
orking on your profile, making changes, and updating inforr

the most accurate and current

Profile

5.7 Add Business/Company Profile

This section guides you through the process of creating and managing a business
or company profile on the system. This feature allows you to showcase your
business or company information. Follow the steps bellow on how to
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How to add Business Profile

MY PROFILE Welcome to your Dashboard T
Username: testclient46 System Upgrade Compl

o teatchients

This page is under ongoing development. Exciting features are coming
soon!

Buceau of Aumal indusiry © 2022 1CTY

® This is what your dashboard looks like when you successfully log in to the system.

® To add a business/company profile, click on "My Profile.” Please refer to the image above.

How to add Business Profile

mpartant Notification: The Online Local Shipping Permit In

— -

ADD PROFILE

Adein Remarks

® After clicking the "My Profile”, your page will change. Please refer to the image above.
® To add a business/company profile, click on "Add Profile.” Please refer to the image above. It will
open a form where you will fill out all the required fields. Note: Required fields are those marked

with an asterisk (*).

Profile Details

BASIC INFORMATION |

COORDINATES Corporation

Partnership

Single/Sole Proprietorship
o Association/ Group/ Cooperative
Private Universities / Colleges

Government Agency

LGU-Province

® After clicking the "Add Profile” button, a popup form will appear. Under the “Client Type”

dropdown, a list will be displayed. Now, you can select the type to which your company belongs.

® After selecting from the list, you will notice that the form will display other fields based on the

selection you made. Always be quided by the asterisk marks for fields that are required.
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Profile Details

BASIC INFORMATION

SINESS INFORMATION

+ | TEST COMPANY

Bureau o mal Indu

COORDINATES
14.73881917872638 121.15405204025539

GET COORDINATES

B SAVE © cLose

® You need to verify the email add u inputted so that the "SAVE" button will become
enabled.

® To obtain the coordinates of your business/company, simply click the "GET COORDINATES”
button to open the map and move the marker to the location of your company.

® Once all fields are filled out, simply click the "SAVE" button to save the record to the database.

You can double-check the information you inputted before saving it.

5.7.1 Adding Supporting Document

This section allows users to upload and attach legal documents to their business
or company profile. These documents serve as official records that provide
credibility, transparency, and legal protection for the company.

Bureau of Animal Indu

ADD DOCUMENT

Status Admin Remarks.

After saving the business/company information, you will see the record automatically added to the list. On the left side of
the record, you will see different buttons: "DELETE”, "EDIT", and "ADD DOCUMENT".
DELETE - You can still delete the record you inputted by clicking this button.

EDIT - You can still edit the information you inputted by clicking this button.

ADD DOCUMENT - This button will allow you to add a supporting document regarding your business/company. You can
attach either SEC, BUSINESS/MAYORS Permit, CDA, DTI, or Executive Order/Mandate (For government).

: If you are a representative and not the owner of the company, you need to attach an Authorization letter.

Additionally, if your company is a corporation and the business name and tradename are different, you need to attach
f

the SEC and Business/Mayors Permit.
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Click on the "Add Document" button to open the uploading form. Please see the image
below.

1 of Animal Indu ICTU

. DOCUMENT NO 2
Department of Trade and Industry (DTI)
- Security E‘r.change Commission (SEC)

. —h[ DOCUMENT FILE | 5 6

Brewse. Cooperative Development Authority (CDA)

AUTHORZATION LETTER —)| AUTHORIZATION LETTER | 7 Business / Mayor's Permit

SAVE DOCUMENT seme. (B Mandates/Executive Order

#  Company Document Name

wromome [B] wrcumrers
My Company
SUBMIT

TradeName T  Client Type T Contact No

® Once you have successfully uploaded the supporting document for your Business/Company and closed
the form, you will notice that the "SUBMIT" button on the left side of the record has been added. This
means you can now submit your Business/Company for admin evaluation.

® To submit, simply click the "SUBMIT" button, and it will display a message confirming your action. Once it
has been successfully submitted, you will notice that all the buttons on the left side of the record will be

removed, and the status will change to "For Evaluation” Please refer to the image below.

ICTU

important Notification:

S Export 1o Excel 2007 and et | ] Exportto Excel 97:2003 | o ExporttoCav FOR EVALUATION

Business Name/Client Name Chent Type Status Address Langitude

TEST COMPANY

® Once you ha ubmitted your Business/Company profile and the status changes to "For
Evaluation,” it means that your data is already with the Bureau of Animal Industry Admin for their evaluation.
You can refresh the page to track the s s and any changes. Please note that the evaluation may take
me time depending on the number of rds to be evaluated. An auto-generated email will be sent to

you of the us of your Business/Company.
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Notice of Approval o

@) cservices@mail2.baigov.ph
= 22.me v

hat your company SAMPLE COMPANY (SAMPLE COMPANY) has been approved by the admin and is ready for any type of application in the Bureau of Animal Industry. Login to bai gov oh

APPROVED

Address. Longtude

® 1 Inimage number 1, it will show the email message that you will receive once the Business/Company is approved
by the admin.

2. In image number 2, an "Approved” status will be displayed on the page or your Business/Company Profile.

5.8 Adding Personnel

This section will allow you to add the personnel who work within your business or
organization. Adding personnel is crucial to your business, as they play a
significant role in the company.

Bureau of Animal Industry 2022

Once your Business/Company has been approved by the Admin, you can

now add "Personnel” who work in your company.

n_ 9

® To add personnel, simply click the ">" icon to expand and show the

additional details under your company. Please refer to the image above.

ICTU
T

The image below will display after clicking the ">" icon.
® You can see four tabs: PERSONNEL, OTHER ADDRESSES, REQUIREMENTS, and

VEHICLE LIST. Make sure to select the Personnel tab since we are going to add personnel.

® To add personnel, simply click the "ADD PERSONNEL” button. Please see the image below.

ADD PERSONNEL BUTTON
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After clicking the "Add Personnel” button, a form will open. In the form, you

can see the "Personnel Category list” which includes options like Chemist,
Handler, Nutritionist, Owner, Pharmacist, Representative, and Veterinarian. You
can select one category to which the personnel belongs. Please see the

image below.

PERSONNEL INFORMATION

Bureau of Animal Industry 2022 ICTU

PERSONNEL INFORMATION

QO owne: O Pharmaci
REPRESENTATIVE

ENTER USERNAME | e

Email

byndathletics @gmail com

TAG THIS AS REPRESENTATIVE BUTTO

1.In the image above, the category selected is REPRESENTATIVE.

2.Enter the "Username” of the user you want to add as a REPRESENTATIVE. Ensure that the user is
already registered in the system and that their account has been approved by the admin.

3.Don't forget to check the checkbox located on the left side of the username you inputted in the search
results.

4. After you select the username that you want to tag as REPRESENTATIVE, simply click the "TAG AS
REPRESENTATIVE" button to save it under your company.

Bureau of Animal Indus 4 ICTU

— v cupvTUsTS

2 Exportto Excel 2007 and later ] Export to Excel 972003 4 Exportto Cav
Business Name/Client Name Trade Name Client Type: Contact No TN Status. Admin Remarks Address. Longitude Latitude
v TEST COMPAN TESTCOMPANY | C. g2e0 1 1111 Approved 1610 8 14732386081418454

PERSONNEL

After saving the user that you tagged, it will appear in the list. Please refer to the image above.

REMINDER: By tagging a user as personnel under your company, you agree and
acknowledge that you are authorizing them to act on behalf of your company. This
includes representing your company in various capacities and making decisions
on its behalf. Please ensure that the individuals tagged as personnel are entrusted
with the responsibilities and authority associated with their role within your
organization. Additionally, be aware that in the event of any violations or
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misconduct by the tagged user, your company will be held responsible for their
actions..

5.9 Adding Vehicle

This section of the user manual provides step-by-step instructions on how to add a
vehicle to your account. Adding a vehicle allows users to register and manage
vehicles associated with their profile.

Bureau of Animal Industry 2022

Once your Business/Company has been approved by the Admin, you can

now add "Vehicle” of your company.
® To add vehicle, simply click the ">" icon to expand and show the

additional details under your company. Please refer to the image above.

Bureau of Animal Indus 022 1CTU

The image below will display after clicking the ™" icon.

® You can see four tabs: PERSONNEL, OTHER ADDRESSES, REQUIREMENTS, and VEHICLE
LIST. Make sure to select the Vehicle List tab since we are going to add personnel.

® To add vehicle, simply click the "ADD VEHICLE" button. Please see the imoge below.

OTHER ADDRESS

Business Name/Client Najne Trade Name Client|Type Contact No il

®

TEST COMPANY

5282240 1mmnmnm

TEST COMPANY  Corpdration

| PERSONNEL | | OTHER ADDRESS/ES | REQUIREMENT/S VEHICLE LIST

Select Transport Type

' Land W
O P “** ADD VEHICLE BUTTON
Added Petails
SETTINGS
‘ehicle Type Vehicle Type PlateNo  Temporary Sticker No Of Wheels
b : Nodata
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® After clicking the "Add Vehicle" button, a form will open. Please ensure to select
the Transport Type (Land or Water) before clicking the "Add Vehicle” button.
Provide details in the form. Note that fields marked with an asterisk (*) are required.

® After filling up all the required fields as shown in the image kbelow, click the *SAVE®

button to save the record.

DROPSIDE
DROPSIDE
DROPSIDE WITH GRILLS

PICK-UP WITH CANOPY ASSEMBLED|
ST——
REFRIGERATED VAN bl
SAMPLETEMP1ZS CANTER
STAKE BODY £
s DAYUN
STAKE CANOPY
DFAC
STEEL CAGE
FORD

FOTON

Bureau of Animal Industry 2022

Susess Name/ClentName ©  TrdeName T ChntType T Contacto

Temporary Sticker No Of Wheels

After saving the vehicle details, it will appear in the list. Please refer to the image above.

6. Using E-Services

6.1 Step-by-Step Guides
6.1.1 How to Apply for Handler's ID

This section of the user manual outlines the process of applying for a Handler's ID.
It provides detailed instructions on the necessary steps and requirements to
successfully apply for a Handler's ID, facilitating smooth navigation through the
application process.



BAIl Website User Manual

Bureau of Animal Industry

How to Apply for a Handlers ID

APPLICATION Welcome to your Dashboard

Username: testclient46

This page is under ongoing development. Exciting features are coming
soon!

Cick horo 1o manage your
ser account)

Buceau of Aumal oty © 2022 1CTU Deveioped by ICTUPNAHIS

® This is what your dashboard looks like when you successfully log in to the system.

® To navigate to the application, click on “Application”. Please refer to the image above.

Bureau of Animal Indust

Bl aveucanon

HANDLERS ID
APPLICATION

Trifispart - Non Livestock (T0)

Feed Product (Under Development)

Licence to Operate VDAP (Under Development)

® After clicking the *Application®, your page will change. Please refer to the image above.

® To apply for a Handlers ID, click the *"Handlers ID Application®. Please refer to the image above.

Bureau of Animal Indust
_—————

® After clicking the "Handlers ID Application®, your page will change. Please refer to the image

below.

il be able to app!

ANIMAL WELFARE ACT SEMINAR STATUS: (3

TAKE THE EXAM

: YOU WILL BE ABLE TO APPLY FOR THIS APPLICATION IF YOU HAVE ALREADY PASSED THE ANIMAL
WELFARE ACT SEMIMNAR. WE HAVE ALREADY PREPARED THE ONLINE EXAM FOR YOU. PLEASE TAKE THE
EXAM TO PROCEED WITH THIS APPLICATION. YOU CAN SEE THE STATUS BELOW TO CHECK IF YOU HAVE

ALREADY PASSED THE EXAM.

® NO RECORDS FOUND. PLEASE TAKE THE EXAM BY CLICKING THE BUTTON BELOW. If you see this
status, it means you need to take the exam first before you can proceed to the application. To take the

exam, simply click the "TAKE THE EXAM" button.
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® After clicking the "TAKE THE EXAM" button, your will be redirected to this page. Please refer to
the image below.
WATCH THE SEMINAR VIDEO 1.Question

Animal Welfare Act Online Seminar (@ 10f 10)

2.Options
3. Next - after ting

To ensure accurate and complete answers to the following questions, we highly recommend walching the seminar video beforehand to enhance
your understanding of the topics covered

an answer from the
Note: In order to pass this exam, you must answer 90% of the total questions correctly.

options, simply click

Q. The Agency that is mandated to approve the Handler's License or the accreditation of transport carriers? o

the "Next” button to

(O Department of Agriculture Regional Field Office proceed to the next

(O Office of the Provincial Veterinarian
question.
(O office of the Municipal Agriculturist

O Bureau of Animal Industry 4.Reset - To reset the

E guestions.

To pass the exam, you need to answer 90% of the questions correctly. An online video has also bee
for you to guide you on how to answer the series of questions. To open or play the video, simply click the
"WATCH THE SEMINAR VIDEO" button.

Bureau of Animal Industry ICTU
E=—-—————

pplication/OnlineExam.aspx?SeminarCode=HA&code=handlers

oad ng... @ Select AllRowsind.. @B D¢l wjte setup exe fil.. @ Google Drive - Virus..
localhost:31173 says

Congratualations for passing the test. Your total score is 10 with

. average of 100%You will be able to apply for the Handlers and
Handlers Application Transport Carriers application (Q: 100f 10)

To ensure accurate and complete answe - A - xe hi - end watchi g semihar video beforehand to enhance
your understanding of the topics covered.

Note: In order to pass this exam, you must answer 90% of the total questions correctly.

Q What Administrative Order of the DA-BAI requires the registration of handler’s license and transport carrier?

After answering all the given questions, a popup message will appear showing

the scores and average that you achieved. Please refer to the image above.

Bureau of Animal Industr

MHandiers Application List

ApplicationNo  Certificate Number  Status  ApphicationType  Vaikd_Date Orgin  Destiation  CompanyName  BranchName  ApprovedDate  Remarks

ADD NEW APPLICATION

® The image above depicts the page appearance after passing the online
exam. You can see in the status that you have already passed the exam.

® To add or create a Handlers ID application, simply click the “ADD NEW
APPLICATION® button, and a popup form will open in which you need

to input all required fields.



BAIl Website User Manual

Bureal

APPLICATION DETAILS

® After clicking the "ADD NEW APPLICATION® button, the form will
appear. Simply fill up all the required fields and click the "SAVE" button

to save the record. Please refer to the image above.

Bureau of Animal Industry 2022

y passed the Animal Welfare Act Seminar. We have already prepared the online exam for you. Please take the exam to proceed with this application. Y

Certificate Number  Status. Application Type ~ Valid Until CompanyName  Branch Name Approved Date Remarks

After saving the record, it will appear in the list. Please refer to the image above.
The system has automatically approved the application.

To print the ID simply click the *Print ID* button.

Bureau of Animal Industry 2022 ICTU

® This will be what your
Republic of the Philippines WHEREAS, the Bureau of Animal Industry has approved the
Department of Agriculture license of the above person as required by the Bureau of

BUREAU OF ANIMAL INDUSTRY Animal Industry in buying, selling and movement of livestock, ID looks like after
Visayas Aveaue Diliman Quezoa City poultry avian and its by-products.

: < S The registration is subject to the conditions of all existing laws, icki *Pri i
SERE LI A rules and regulations pertaining to the movement of livestock. clicking the “Print ID

poultry, avian and by-products.

button. Simply follow

TESL COMPANY the instructions given in
Company Name TEST COMPANY
Company Address:  street San Isidro, Rodriguez, Rizal, IV-A the ID before
Contact No (+63) 921-719-3772/5282240

Emai Address pacehiva@tutuapp.bid/pacehiva @ rutuapp.bid laminat ing

Registration No. Date of Issuance March 18, 2024
BAI-LHC-000091 Date of Expiration: ~ March 18, 2025

Thus 1s automatically approved by the system; no @
signature is required.
$[E] Asimal Health & Welfare Division

LT A

240318120443791

6.1.2 How to Apply for Transport Carrier

This section of the user manual provides a detailed guide on the process of
applying for a Transport Carrier within the system. Users will learn step-by-step
instructions on how to initiate and complete the application process, including the
submission of required documents and information. Additionally, the section
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outlines the benefits and responsibilities associated with becoming a Transport
Carrier, providing users with a comprehensive understanding of the role. By
following the instructions provided, users can efficiently navigate through the
application process and ensure compliance with all necessary requirements,
facilitating a smooth and successful application experience.

Bureau of Animal Industry 2022

How to Apply for a Transport Carrier

APPLICATION Welcome to your Dashboard

Username: testclient46

This page is under ongoing development. Exciting features are coming
soon!

® This is what your dashboard looks like when you successfully log in to the system.

® To navigate to the application, click on “Application”. Please refer to the image above.

Bureau of Animal Industry 2022

TRANSPORT CARRIER APPLICA

Animat Event Veternarion

(Under

AnmatEvent Organizer
Feed Product (Under Development)

Animat-Event Clearance
Licance 1o Operate VDAP (Under Development)

® After clicking the *Application®, your page will change. Please refer to the image above.

® To apply for a Transport Carrier, click the "Transport Carrier Application®. Please refer to the image above.

Bureau of Animal Indust

Stalus  CompanyMame TradeMame ~Company Addiess ApplicationType  TransporiType  PlateNa  Temporary Sticker Mo Of Wheels

ADD NEW APPLICATION

® To add or create a "Transport Carrier® application, simply click the
"ADD NEW APPLICATION® button, and a popup form will open in

which you need to input all required fields.




BAIl Website User Manual

TRUCKS SAMPLE1234 SAMPLETEMP123 SAMPLEVehNo1234

Bureau of Animal Industry 2022
_—

Bureau of Animal y
-
In the form, you need to fill up all the required fields. Fields marked with an asterisk (*)
indicate that they are required. Follow the quide below:
1.Origin -Select the possible origin of the shipment.
2.Destination - Select the possible destination of the shipment.

3.Vehicle Type -Here, you will notice that the added vehicle details, which we

previously entered, are shown in the dropdown. If you have added muiltiple

vehicles, simply select the vehicle that you want to apply for.
4. Body Type -Select the appropriate body type of your vehicle that you want to
apply for.
5. Input the corresponding size details of your vehicle Iin the form.,
6. Vehicle Images - Simply upload the vehicle pictures. See the image above.
7.Save/Next - After filling up all the required fields, simply click the "Save/Next"

button to save the record and proceed with the requirements.
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Bureau of Animal Industry 2022 ICTU
_—-

localhost:31173 says
Application Successfully saved. You can now add attachment for this

application. Make sure to complete/attach all the corresponding
requirements before submitting to ensure that it will not be rejected

After clicking the "Save/Next® button, a message will appear indicating that you

or returned.!

have successfully saved the record. Please read the message shown above

carefully before proceeding. After you close the message, you will now be able to

add all the required attachments needed to process your application. Upload
those documents before submitting the application for administrative evaluation to

avoid rejection or return of the application.

REQUIREMENT/S

Date. Jssued

Business Permit / Agency Mandate / Ordinance

Vehicle Registration (individual carrier)

Vessels/ship/boat registration (individual carrier)

Bureau of Animal Industry 2022
_

Please fill out all the required fields as indicated in the requirements form:

® Attachment Name: Enter the name of the attachment or requirement you want to upload.
Select it from the dropdown list.
Document Number: If available, include the document number of the document you want
to upload, as well as its validity and the date issued.
Upload Document: Browse the document that you want to upload. Ensure that it was
successfully selected before clicking the "Save” button. You will notice that you have
successfully browsed it if the title appears at the bottom part of the upload control in red
font color.
Save: After filling out all the required fields and browsing the document that you want to
upload, simply click the “Save* button to save the record. You will know if you have saved it
successfully because it will be shown in the list above the form. Please refer to the image

above for further guidance.
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Bureau of Animal Ind

Bureau ¢

Assuming that you have already uploaded or saved all the requirements needed for your application, you

will notice a new button appearing, a *SUBMIT APPLICATION® button. Click this button to make your
application ready for administrative evaluation. However, before you submit the application, please
ensure that you have uploaded or completed all the necessary details and attachments to avoid the
application being returned. Also, be informed that the evaluation process will take some time depending
on the number of applications that the admin is processing. Please refer to the image above for your
reference.

The image below will show that the status has changed to "For Review" after you submit the application.
This indicates that you have successfully created and submitted the application. What you need to do

next is to wait for the admin to process the application.

FOR REVIEW

“ransport Carier List

m ApplicationDate  Application No Certificate Number | Status | Company Namg" Trade Name  Company Address ~ Application Type  Transpart Type  Plate No Temporary Sticker N Of Wheels  Motor Vehicle No

reet San Isidro,

— street San Isid
Review | TESTCOMPANY | coypyyy  Roduguer, Rza nitial Land SAMPLE1Z34  SAMPLETEMP1Z3 B SAMPLEVeNNO1Z234 @

7. Conclusion

The user manual serves as a comprehensive guide for users to effectively navigate and
utilize the system's features and functionalities. Through detailed instructions and
explanations, users can easily understand how to perform various tasks, such as
registering for seminars, adding vehicles, or applying for Handler's IDs. By following the
guidelines outlined in the manual, users can maximize their experience with the system,
ensuring efficient and hassle-free operation. Additionally, the user manual emphasizes the
importance of adhering to security measures and guidelines to safeguard user data and
ensure a secure user experience. Overall, the user manual serves as a valuable resource
for users, empowering them to make the most out of the system while promoting efficiency
and user satisfaction.
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